
Because finding a job shouldn’t be one.

How To Create A Simple Search
1.  Give your search a name based on what you’re looking for (e.g. 
“Financial Analyst"). 

2.  Click on a category in the “Add Criteria” bar on the right side of the 
page (“Candidate Preferences”, “Education and Training”, “Skills and 
Certifications”, “Advanced”).

3.  Click the box next to the criteria you wish to search for (i.e. “Job 
Type”, “Level of Education”, “Certificates” etc.).  You can select as 
many as you would like.

4.  Then click Save and Run Search.

How To Run Searches

Create a Ranked Search

Repeat “Simple Search” steps 1-3.

Click the box next to “Talify Ranking”.

Fill out the Talify Ranking section (see 
left). Be sure to follow the instructions in 
blue. After you’re done, click Save and 
Run Search and check out your results!
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